NAEPDC

News, Views, and Clues

March 19, 2007
Oregon State Director Job Announcement

POST CODE:  d716

ANNOUNCEMENT NUMBER:  LECW7001

CLASSIFICATION NUMBER:  C2301*

OPEN:  MARCH 16, 2007
CLOSE:  APRIL 17, 2007
LOCATION:  Salem

Education Program Specialist 2

(State Director of Adult Basic Skills Education)

$4,437 - $6,492

GENERAL INFORMATION

· There is currently one permanent, full-time position available with the Education Systems Division at the Oregon Department of Community Colleges and Workforce Development (CCWD) in Salem. 

· This recruitment will be used to establish a list of qualified people, and may be used to fill vacancies as they occur.  

· Applicants will be subject to a thorough background investigation including driving record.  Adverse background data may be grounds for immediate disqualification.

The mission of CCWD is to contribute leadership and resources to increase the skills, knowledge and career opportunities of Oregonians. The mission is accomplished locally through a network of seventeen community colleges, seven local workforce areas, community-based organizations and other partnerships. CCWD is responsible for implementing policies, procedures, and program priorities consistent with policy established by the State Board of Education, Oregon Workforce Investment Board (OWIB), and the Commissioner of Community Colleges.

QUALIFICATIONS
· A Master's degree in Education or related field from an accredited college or university and five years of education experience in the specialty area under recruitment (e.g., classroom teacher, counselor, itinerant service provider), two years of which includes leadership experience (e.g., lead teacher, program coordinator or director, school administrator) in the specialty area under recruitment.

A Doctorate in Education or related field from an accredited university may substitute for two years of the education experience, but not for the two years of leadership experience.

An Oregon Standard Administrative License (issued by Oregon Teacher Standards and Practices Commission) may substitute for the two years of leadership experience.  (Submit a photocopy of your license to receive credit.)

All applicants must submit a photocopy of all related transcripts to receive credit.  Transcript must include applicant’s name, coursework completed, and indicated that a degree was conferred.

In the Work History section of your application you must clearly describe your experience in each of the areas listed. Failure to provide this information may result in eliminating your application from further consideration.

DUTIES AND RESPONSIBILITIES

This position supports Oregon’s comprehensive state strategy for education and economic and workforce development by providing leadership and statewide vision for a comprehensive adult basic skills system that includes federal partners, community colleges, stakeholders and other state agencies.  Major duties include:

Team Leadership

· Serve as agency team leader for the Adult Basic Skills team.

· Provide leadership and ensure statewide visibility promoting the importance of literacy and basic skill development as an educational investment in Oregon.

· Direct the team’s scope of work, coordinate project schedule, develop technical standards, and monitor performance.

Program Administration

· Develop a statewide vision for adult basic skills education.

· Lead the development and administration of state Adult Basic Skill System including Federal Title II program and Adult High School Diploma program, including responsibility for budget, grant and fiscal requirements, state and federal reporting requirements.

· Evaluate state and local program effectiveness through data analysis and program monitoring and technical assistance visits.

· Lead the development of the Oregon Adult Basic Skills state plan, funding formula, request for proposals, contract negotiations, grant and fiscal monitoring, and federal reporting.

· Research, write, and interpret policy by applying subject expertise. Provide technical assistance to programs regarding these policies, compliance requirements, and related issues. 

· Track and analyze proposed federal and state legislation for potential effects on adult education issues.

Building Collaborative Partnerships

· Serve as the Adult Basic Skills liaison for the agency with federal partners, community colleges, stakeholders, and other state agencies. 

· Participate as a member of the Title II Adult Basic Skills team to administer the Federal Title II, Adult Education and Family Literacy Act.

WORKING CONDITIONS

This position is in a  typical office environment and requires extensive statewide and out-of-state travel, often at least a week each month, some weekend duty, occasional evening meetings, and work weeks that extend beyond 40 hours. You must possess and maintain a current, valid driver’s license and an acceptable driving record or be able to provide an acceptable alternate method of transportation.  

THIS IS THE TEST
YOU MUST ANSWER THE FOLLOWING QUESTIONS.  Use a separate piece of paper.  Write down any work experience (paid or unpaid) and training that you have which is related to each question.  Your score will be based on your answers.  If there are several parts to a question, answer each part separately.  Your application will not be accepted if it is incomplete. Please limit answers to test questions to a total of four pages.

1. Describe your experience with integrating the needs/requirements of the multiple constituencies of an Adult Basic Skills system. Specifically address local program, institutional, community, and state partners and your role.

2.
Describe at least one program evaluation that you conducted or participated in and what your role was.  Include the process you used for monitoring and evaluating local education programs and providing assistance in implementing solutions.

3.
Describe your experience in budget development (include size and scope), program planning, and project management.

HOW TO APPLY

Complete a State of Oregon application (form PD 100) and any required supplements.  Copies of applications, supplements and job announcements can be obtained from:

· the State’s Job page at www.oregonjobs.org,

· local Oregon Employment Department field offices,

· most state agency personnel offices.

If you have a disability and need an alternate format in order to complete the employment process, you may call Human Resources at 503/947-JOBS (947-5627), or 503/378-2892 (TDD), or videophone at IP address of 159.121.168.181 between the hours of 7:30 a.m. and 4:30 p.m.  Please be prepared to leave a message describing the alternate format needed.

SEND completed application materials (PD100, transcripts, and responses to test questions) to:  Human Resources, Oregon Department of Education, 255 Capitol Street NE, Public Service Bldg., Salem, OR  97310-0203.  If necessary, you may fax your application material to 503/378-8162 or e-mail to ode.jobs@state.or.us.  SUBMIT only the required materials.  Reference letters, resumé, or work examples should be kept for interviews.  KEEP a copy of your application for job interviews.  COPIES ARE NOT PROVIDED.  Application materials must be received by 5:00 pm on the close date.  Due to the volume of applications received, the Department will not verify the receipt of faxed, mailed, or e-mailed applications.  The Department cannot be responsible for material that is illegible or missing as a result of transmitting by fax or e-mail or lost/delayed through the mail.

AFTER your application materials have been reviewed, you will be sent a notice by mail advising if your application was accepted or not accepted.  If you do not agree with the results, you may request a review.  Review requests must be submitted in writing and must be received within 10 days from the date of the notice.  Additional information cannot be accepted.  However, if your application was not accepted, and if the recruitment is still open, you may submit a new application as long as it is received in our office by the close date.

The Department of Community Colleges and Workforce Development is an Affirmative Action/Equal Opportunity Employer and encourages qualified women, persons of color, and persons with disabilities to apply for this opening.

Keep up the good work.  Let me know when we can help.
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