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 DEPARTMENT OF LABOR, LICENSING & REGULATION

DIVISION OF WORKFORCE DEVELOPMENT & ADULT LEARNING

DEPUTY ASSISTANT SECRETARY

CORRECTIONAL EDUCATION PROGRAM

SALARY RANGE $ 88,705 - $104,101

LOCATION:  BALTIMORE CITY

CLOSING DATE: April 30, 2009

Excellent health and leave benefits, employer/employee contributory pension and 401K plans.

The Department of Labor, Licensing and Regulation (DLLR) is currently seeking an individual to function as a Deputy Assistant Secretary, Correctional Education Program within the Division of Workforce Development and Adult Learning.  The position serves as a member of the Department’s Leadership Team.  

This is a professional position that is responsible for providing leadership, direction, and supervision for the development and oversight of education and library services within the Department of Public Safety and Correctional Services’ institutions.  The position will coordinate education activities in accordance with DLLR’s strategic plan, and in coordination with the Department of Public Safety and Correctional Services.  Specifically, the position will supervise headquarters-based program coordinators; provide direction for field-based education and library staff; oversee and allocate fiscal and human resources; and evaluate program effectiveness.  

MINIMUM QUALIFICATIONS:

EDUCATION:  A Master’s Degree or equivalent 36 post baccalaureate credit hours of coursework in Education or Education Administration/Supervision or possession of or eligible for a Maryland Administrator I Certificate
.

EXPERIENCE: Six years of administrative/supervisory experience in a correctional education program or in an education program providing services to population within an institution.
ESSENTIAL REQUIREMENTS:

Knowledge of educational administration, curriculum, and staff development; knowledge of state and federal guidelines governing correctional education or programs for institutionalized populations; skill in managing multiple tasks, allocating resources, and supervising staff; ability to develop, manage, and utilize accountability systems; ability to establish and maintain collaborative partnerships and effective working relationships; ability to deal tactfully with people at all levels internal and external to the organization; ability to communicate effectively both orally and in writing.

CONDITIONS OF EMPLOYMENT:

Employees in this classification are subject to Substance Abuse Testing in accordance with Code of Maryland Regulation 17.04.09, Testing for Illegal Use of Drugs.  Applicants must consent to State Police Investigation as a routine procedure for all employees required to work in State Correctional Institutions.  Proof of eligibility to work in compliance with the Immigration Reform and Control Act and travel throughout the State are required.  Any misrepresentation of academic or experience requirements for this position may result in non-selection or termination of employment.

Applicants will be evaluated based upon the information submitted on the Maryland State Application (MS-100).  Therefore, it is important to provide complete and accurate information.  

How to Apply:  Please send a Maryland State Application/addendum, resume and any supporting documentations to:


Ms. Renuka Sridharan

Manager, Recruitment & Retention

DLLR Office of Human Resources

1100 N. Eutaw Street, Room 100

Baltimore, MD 21201

CLOSING DATE:  APRIL 30, 2009
AN EQUAL OPPORTUNITY EMPLOYER

TTY Users, call via The Maryland Relay Service

Applications can be obtained by visiting the Department of Labor, Licensing and Regulation, Office of Personnel Services or by calling 410-230-6289 Monday-Friday during the business hours or by visiting our web site at http://www.dllr.state.md.us/personnel/index/html
Department of Labor, Licensing and Regulation is an equal opportunity employer. It is the policy of DLLR that all persons have equal opportunity and access to employment opportunities, services, and facilities without regard to race, religion, color, sex, age, national origin or ancestry, marital status, parental status, sexual orientation, disability or veteran status.
(Issued:  April 6, 2009)
MARTIN O’MALLEY, Governor


ANTHONY G. BROWN, Lt. Governor


THOMAS E. PEREZ, Secretary
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Baltimore, Maryland 21201
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TTY For the Deaf  (410-767-2117)
Keeping Maryland Working and Safe


